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1.001mme nosoxkeHust

1.1 Hacrosimee [lonoxkenne 0 TOJDKHOCTHON HHCTPYKIIMKA PAOOTHHUKOB (ayiee
[TonokeHre) B MYHUITUTIAIIBHOM OFOJIPKETHOM JOIITKOJIBHOM 00pa30BaTeIbHOM YUPESKICHUN
JeTCKui can obmepasBuBaromero suaa Ne22 «3omoTast ppiokay byryasMHHCKOTO
MyHHUIUNIAIBHOTO paiiona PT (mamee — MBJIOY) paspaboran
B LIEJISIX PETYIUPOBAHUS B3aMOOTHOLICHHUIM MEX 1y paOOTHUKOM U paboToAaTeIeM.

1.2. Hacrosimiee [lonoxeHne onpeaenseT OCHOBHbIE TPEOOBAHUS K CTPYKType U
COJIEPXKAHUIO JTIOJDKHOCTHOW MHCTpYKIMK padoTHnkoB MBJIOY, a Takke k nporemype
pa3pabOTKU JOJIKHOCTHBIX MHCTPYKLIUM, MOPSAKY UX MPUHATHUSA. Y TBEPKICHHS, BHECEHUS B HUX
JIOTIOJTHEHU U U3MEHEHUU.

2.IloHsiTHE TOKHOCTHOH MHCTPYKIHH

2.1 JomxuoctHas unctpykuus padotauka MBIOY (manee — JlomkHOCTHAs
MHCTPYKIIUS) — OCHOBAHHBIM Ha HOpMaxX 3aKOHOAATEILCTBA O(UILIMATIBHBINA IPABOBOM TOKYMEHT,
perJaMeHTHPYIOIIUN OpraHU3alMOHHO-TIpaBOBOE nosoxenue padotHuka MBJIOY, ero
00513aHHOCTH, MPaBa, OTBETCTBEHHOCTh, 00ECIICUUBAIOIINUN YCIOBHS 715 €r0 3P PEeKTUBHOM
PpabOoTHI IIPH OCYLIECTBICHUH UM TPYI0BOM J1€ATEIBHOCTH COIIACHO 3aHUMAEMOM JT0OJKHOCTH.

2.2 JIomKHOCTHAs MHCTPYKLUS SIBJISI€TCSI HOPMAaTUBHBIM JIOKaJbHBIM akToM MBJIOY,
perymupyromumM oTHoIIeHus B pamkax MBJIOY, conepkanmm o01meo0s3aTelIbHBIE paBuia
MOBEJICHUS ISl BCEX WJIM HEKOTOPBIX YYACTHUKOB 00pa30BaTEIbHBIX OTHOILICHHH,
paccUMTaHHBIM Ha HEOJHOKPATHOE MPUMEHEHUE, YTBEPKIEHHBIM ITPUKA30M 3aBEIYIOLIETO
MBJIOY.

2.3 JIoIKHOCTHAsE MHCTPYKLUS COCTABIIAETCS MO0 KaKIAOW MTAaTHOM foipkHOCTH MBJIOY
U 00bsABIsAETCA PAOOTHUKY MOJI PACIMCKY MPH 3aKII0UEHUH TPYAOBOTO JOrOBOPA, a TAKKe MpU
nepeMeleHNH Ha JIPYTYI0 JOJDKHOCTh U IPU BPEMEHHOM HCIIOJIHEHUH 00s13aHHOCTEH 110
JIOJKHOCTH.

2.4 JIomKHOCTHAs HHCTPYKLUS pa3padaThIBa€TCsA UCXO/S U3 3a7ad U QYHKIIHH,
BO3JIO’KEHHBIX Ha KOHKPETHOTO pabOTHUKA, B COOTBETCTBUU CO IUTATHBIM PACIUCAaHUEM,
[IpaBunamu BHyTpeHHETO TpyaoBoro pacnopsaka MBJIOY, ¢ cobmonennem Konctutynun
Poccniickoit denepaunu, Tpynosoro koaekca Poccuiickont @enepanny U MUHbIX HOPMaTUBHO-
IIPABOBBIX aKTOB.

2.5 OcHOBO# /17151 pa3pabOTKU JOKHOCTHBIX MHCTPYKIMH SBIISOTCS
«KBanugpukamoHHble XapaKTepUCTUKU JOJDKHOCTEH pabOoTHUKOB 00pa3zoBaHus» Eaunoro
KBaJIM()UKAIIMOHHOTO CIIPaBOYHUKA JOKHOCTEH PYKOBOAUTENEH, CIIEUATNCTOB U CITYKaIlHX,
yTBepk1eHHOro0 [Iprkazom MuHncTEpCTBA 3/I[paBOOXPAHEHUS U COLIMAIIBHOTO Pa3BUTHSA
Poccniickoit ®enepanuu ot 26 aprycta 2010 r. Ne 7611.

3. TpeGoBaHusi, NpeAbsBIIsAeMbIe K CTPYKTYPe H COJIeP:KAHUI0 J0KHOCTHOM
HHCTPYKIINH.
3.1 JIomKHOCTHAsI MHCTPYKIUSI COCTOHT U3 CIEAYIOUIUX Pa3eioB:
— OO0mme MmoIoKEeHUs
— JIOIDKHOCTHBIE 00S3aHHOCTH.
— IlpaBa.
— BzaumootHomeHus. CBSI31 1O TOKHOCTH.



3.2 B paznene «O0mue MoJ0KESHHU:

— ycTaHaBIHMBaeTcsi cdepa AesITeTbHOCTH JAHHOTO CIICIHATUCTa;

— YCTaHABJIMBAETCS MOPSAJOK €ro Ha3HAYCHHS U OCBOOOKACHUS OT 3aHUMAEMON
JOJKHOCTH;

— YCTaHABJIMBAETCS 3aMEILIEHHE 0 JOIDKHOCTH BO BPeMs OTCYTCTBUS;

— OIPEJEIAI0TCS KBAIN(UKALMOHHBIE TpeOoBaHUs ( TpeOOBaHMsI, IPEIbIBISEMbIE K
00pa30BaHUIO U CTaxy padoTa), IOJYMHEHHOCTh CIIEUAIUCTA U 10JIKHOCTHBIE JIMIA, KOTOPBIMU
OH PYKOBOJIMT;

— MEePEUUCIIAIOTCS IPABOBBIE aKThl U HOPMATUBHBIE JOKYMEHTBI, KOTOPBIMH JJOJKEH
PYKOBOJICTBOBATBCS CIICLIUAIUCT B CBOCH JEATEIHHOCTH.

B paznen MoryT ObITh BKIIIOUEHBI IpYTHE TPEOOBAHUS U TOJIOKECHHUS,
KOHKPETU3UPYIOIINE U YTOYHSIOIIUE CTATYC TOKHOCTHOTO JIUIIA U YCIOBUS €T0 ACITEIbHOCTH.

3.4 Paznen «/lomkHOCTHBIE 0053aHHOCTHY COACPKHUT NEPEeYeHb OCHOBHBIX (DYHKIUH
JOJDKHOCTHOTO JIMLIA, a TAK)KE YKa3bIBAIOTCS 00S13aHHOCTH JIOJPKHOCTHOTO JIMLA, BO3JIaraeMble Ha
HEro, yka3blBaeTcs (popMa ero ydacTusi B yIpaBJI€HUECKOM Ipolecce (PyKOBOIUT, YTBEPKAALT,
o0ecreynBaert, OAroTaBIMBAET, PACCMAaTPUBAET, UCIIOJIHSIET, KOHTPOJIUPYET, COTIACOBBIBAET,
HpeCTaBisieT, Kypupyer U T.1.)

3.5. Paznen «IlpaBa» conepkut nepeyeHs npas, IPEeJOCTABIAEMbIX CIELUATUCTY AJIs
BBITIOJIHEHUSI BO3JIO)KEHHBIX HA HETO (PYHKIUN U 00S3aHHOCTEH.

3.6. B paznene «OTBETCTBEHHOCThY» YCTAHABIMBAIOTCS BUJIbI OTBETCTBEHHOCTH 32
HECBOEBPEMEHHOE M HEKa4eCTBEHHOE BBIMTOJIHEHHUE CTIICIUATMCTOM JOJDKHOCTHBIX 00sS3aHHOCTEH
U HEHCIOJIb30BAHUE NPEIOCTABICHHBIX €My IpaB.

3.7. Paznen «B3aumooTtHoueHnus. CBs3u o A0KHOCTHY COJEpKUT NepedeHb
JOJDKHOCTHBIX JIUIL, C KOTOPBIMU CIIELUAIUCT BCTYINAET B CIy>KEOHbIE B3aHMOOTHOLICHUS U
oOecnieunBaeTcst HHGOpMalueil, ykasplBaeT CPOKH MOJTyYEHUS U MPEI0CTaBICHUS HHPOPMaLINHY,
oTpesieNsIeTcs MOPsI0K MOAMUCAHNS, COTJIACOBAHUS U YTBEP)KACHUS JOKYMEHTOB.

3.8. OGs3arenbHBIMU peKBU3UTAMU J{OTPKHOCTHON MHCTPYKIIUH SIBJISIFOTCSL:

— noaHoe HanMeHoBanne MBJIOVY;

— 3ar0JIOBOK K TEKCTY:

— BH3BI COTJIACOBAHUS;

— MOAMNHUCH, TPU( yTBEPKICHHUS.

4. Tlopsiaok pa3padoTKH, COIIACOBAHMS, YTBEP:KICHUS U BBe/IecHHE B
AeiicTBHE T0JKHOCTHONW MHCTPYKIUM.

4.1.lomKxHOCTHASI MHCTPYKIHS pa3padateiBaercs 3aBeayommum MBIOY nubo muiom,
yIoJIHOMO4EHHBIM 3aBeayromum Mb/IOY. B cinydae, ecnm J{oiKHOCTHAS HHCTPYKIUS
pa3pabaThIBaeTCs JIMIIOM, YIIOJTHOMOYECHHBIM 3aBeAyrommM MBJIOY, To ona moanuceiBaeTcs
pa3paboTUYUKOM.

4.2. JlomKHOCTHAs MHCTPYKIUS Tocie pa3paboTKu nepeaaeTcsi B mpoQCOr03HbI KOMUTET
MEPBUYHOM MPOQCOIO3HON OpraHU3aIUH, MPEICTABISIONINI HHTEPECHl OONBITNHCTBA
pabotaukoB MBJIOY (nmanee — mpodcoro3ubiii komuteT). [Ipodcoro3Hblit KOMUTET B CPOK HE
MO3/THEE ACCATH pabounX JHEH CO MHA MonydeHus: JJoMKHOCTHOM HHCTPYKITUU OCYIIECTBIISET
cornacoBanue JlomkHOCTEeW HHCTpYKIMH. B ciiydae, ecnu mpodCoro3HBIN KOMUTET HE COTIaceH
¢ TekcToM JIOMKHOCTHOW MHCTPYKITUHU JTMOO0 BHOCUT TIPEIJIOKEHHS TI0 €T0 COBEPIICHCTBOBAHUIO,
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T0 3aBenytomemy Mb/IOY HanpaBisercss MOTUBUpOBaHHOE MHEHHE. 3aBeayromuii Mb/I0Y
MOJKET COTJIACUTHLCS C HUM MO0 00s3aH B TEUCHHE MATH JHEH MOCIIE TOTyYeHUS
MOTHBHPOBAHHOTO MHEHUS TIPOBECTH JIOMOJHUTEILHBIC KOHCYIBTAIIUH C IPO(COI03HBIM
KOMUTETOM B LIETISIX JIOCTUKEHUS B3aUMOIIPUEMIIEMOTO PEIICHUSI.

[Tpu HEOCTHIKEHUH COTJIACHS, BO3HHKIIIHME PA3HOTIIACHS OPOPMITSIFOTCS IIPOTOKOIOM,
nocie vero 3aBenyromuiit MBJIOY umeer npaBo yrBepauTh [J0KHOCTHYIO HHCTPYKIIUIO.

5. YTBep:kaeHue T0JKHOCTHOM HHCTPYKIIUU

5.1. 3aBenyrommit MBJIOY yrBepxkaaeT Jl0JKHOCTHYIO MHCTPYKIIMIO ITyTEM U3aHUs
COOTBETCTBYIOLIETO IIPUKA3a.

5.2. B mpukase B 00s13aTEIIEHOM TOPSAKE YKAa3bIBAKOTCS:

- 1ara BBeIcHUA [JOTHHOCTHON MHCTPYKHU B JEHCTBUE;

- yka3zaHue 00 03HaKOMJICHUU paOOTHHUKOB ¢ JJOMTHHOCTHON MHCTPYKIIMEH U CPOKH IS
3TOTO;

- (hamunUUM ¥ TOJHKHOCTH JIMII, OTBETCTBEHHBIX 3a coOmtoAeHune JJ0mKHOCTHON
WHCTPYKIUU;

- UHbIE YCIIOBUA.

5.3. YTBepKIeHHbIE JOIKHOCTHBIE MHCTPYKIIUHU TOJIEkKAT 0053aTEIIHbHOM PETUCTPALIUU B
COOTBETCTBUU C TpeOoBaHUSIMHU jenonpon3BoacTea B MBJIOY ¢ nprcBoeHrEM UM TOPSIKOBOTO
HOMEDA.

6. O3HakoM/IeHHE PA0OOTHUKOB ¢ J[0JI’KHOCTHOM MHCTPYKIUEeH

6.1. O3nakomnenue paborauka MBJIOVY ¢ JlomkHOCTHOM HHCTpYKLKEH B 00s3aTeIbHOM
nopsiake ocymiectrisieT 3aBeayomuil MBJIOY. [Tocne o3HakomiieHns paOOTHHUK MPOCTABIISET
Ha J{0JPKHOCTHON MHCTPYKIIMHM O3HAKOMUTENBHYIO BU3Y — C MHCTPYKLMEN O3HAKOMJIEH, J1aTa,
MOJIUCH.

6.2. O3nakomiienue paborauka MBJIOVY ¢ JlomkHOCTHOM HHCTpYKLIKEH B 0053aT€IbHOM
MOPSAJIKE OCYIIEECTBISAETCS MPU NEPeBOie pabOTHUKA Ha IPYT'YIOI0JKHOCTD UM BPEMEHHOM
nepeBojie Ha apyryo padoty. O3nakomieHnue ocymiectsiseT 3apenytomuit MBJIOVY. ITocne
03HAaKOMJIEHHS paOTHUK IpocTaBisieT Ha JlOJKHOCTHON MHCTPYKIIMM O3HAKOMUTEIbHYIO BU3Y —
C MHCTPYKIIMEN 03HAKOMJIEH, J0TA, TIOJITUCH.

6.3. TpeboBaHus1, ycTaHOBJICHHbIE B JIOJPKHOCTHON MHCTPYKLIMH, N€HCTBUTENBHBI C TOTO
MOMEHTa, KOrja pabOTHUK ObLIT ¢ HEW 03HAKOMJIEH.

6.4. B ciiyuae eciu pabotHuk MBJIOY oTka3bIBaeTcst pacucaThesl B 03HAKOMIICHUH WU
nosiyueHuu J{0JKHOCTHON MHCTPYKIIMH, JAaHHBIN 0TKa3 (UKCUPYETCs ITyTEM COCTaBJICHHS aKTa B
MPUCYTCTBUH HE3aMHTEPECOBAHHBIX cBUJETeNeH. B akTe Takke pukcupyercs paxt
03HAaKOMJIEHHUs pabOTHHKA C cosepkaHueM JI0KHOCTHOW MHCTPYKIUMU B UHOU (hopme
(JomxHOCTHAs MHCTPYKIUS 3a4UThIBaeTCs BCiIyX 3aBeaytoumm MBJIOY).

6.5. lns Tekyeit paboThl C MOATMHHUKA JOKHOCTHON MHCTPYKIIUH CHUMAIOT
3aBEpPEHHYIO KOIHIO, KOTOPYIO BbIIatoT paboTHHKY MBJIOY, paboTatoniemy B 1aHHON
JOJIKHOCTH.

7. BHecenne u3mMeHeHUl B J[0JIZKHOCTHYIO MHCTPYKIIHIO
7.1. BHeceHne n3MeHeHn B JJ0OJPKHOCTHYIO MHCTPYKIIMIO OCYIECTBIISIETCS B
CJIEAYIOUIMX CITy4asix:



7.1.1. B cBsI3U ¢ U3MEHEHUEM 00s13aTEIBHBIX YCIOBUM TPYIOBOTO JOTOBOpA. Y Ka3aHHAS
mpoleaypa MPOOANTCS B COOTBETCBUU ¢ TpeboBaHusMu TpynoBoro koaekca PD (paboTHuk
JOJKEH OBITH HE TI03/IHEE, YeM 3a 2 Mecslia A0 PEoiaraeMoro M3MEeHHEHUS] TUChbMHHO
yBegomiieH. [locie nonmydenust paOOTHUKOM COTJIAIICHHS Ha MPOJOJIKEHUE TPYIOBBIX
OTHOILIEHUN, HOCSATCS U3MEHEHUS B JIOKHOCTHYIO HHCTPPYKIIHUIO).

7.1.2. npu U3MEHEHUH OPTaHU3alMOHHBIX YCIIOBUM Tpyna, 0€3 U3MEHEHUS TPYI0BOM
GbyHKIIMM paOOTHHKA.

7.2. 3aBenyrommit MBJIOY unu nuuo, ynoaHoMO4eHHOE UM, cOCTaBIsieT [JJoKHOCTHYIO
MHCTPYKIUIO B HOBOW PENAKIMU, KOTOpPast COIJIACOBBIBAETCS U YTBEPKIAETCA B COOTBETCTBUU C
TpeOOBaHUSIMHU, YCTAHOBIIEHHBIMU pa3jienoM 6 HacTosiero [lonoxenus.

8. XpaHeHne 10/IKHOCTHBIX HHCTPYKIHU

8.1 JIomKHOCTHBIE HHCTPYKLIMU XPAHATCS B COOTBETCTBUU C ITPaBUIIAMH,
YCTaHOBJICHHBIMU B [lepeuHe TUIIOBBIX yIPaBICHUYECKUX APXUBHBIX TOKYMEHTOB,
00pa3yromuxcst B IpOIecce AesITeIbHOCTH FOCYAapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUs U OpraHU3aluil, yTBEPKACHHBIM IpHUKa3oM MuUHKyIbTYpbl Poccun ot
25.08.2010 Ne 558.

8.2. lomxkHocTHbIe HHCTpYKIMH padoTHHKOB MB/IOY nomiexar nocTossHHOMY
xpanenuto MBJIOVY B Teuenue Tpex JeT 1ocie ux 3aMeHbl HOBBIMHU.



